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New user? Existing users

To get started with our online reservation Email address
system, all you have to do is create a new
account.

Paszword

£ Get started

2 Login |

Forget your password?
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—— Your name and age

Name | |
First name Last name

™ Iamoveris

Account type | |

—— Organization infermation

Organization |- Mone - v
Choose from the list provided, or select 'Creste new organization'.

— Your contact information

Address

Address Suite

City Province

Postal code

Home ,7 ,—
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(200x) 300e-3000¢

Mobile
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Thank you!

An email has been sent to the email address that you provided. It
contains a link which you must click to walidate your account.
Once validated the Community Use of Schools Coordinator will review
vour information and activate your account.

You will then receive a second email that will let you know that your
account has been activated at which point you will be able to create
permit requests.
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New user? Existing users

To get started with our online reservation Email addrezs
system, all you have to do is create a new
account.

Password

=] Get started

y Login

Forget your password?
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Permits [ Hide tutorial

This i5 the main screen for the reservation system. From here you can view
all your existing permits as well as create new ones.

Creating a Permit

At the bottom left of the window yvou will find a button which says 'Create new permit’,
Clicking this button will begin the reservation wizard. The on-screen tutorial will help you
through each step.

Viewing Existing Permits

The list of permits in the middle of the screen are permits that you have requested. From
here you can easily track their status. Clicking on ane will open it and display its details
and bookings.

The Main Menu

Along the top right of the window you will find 4 icons. These are Permits, Calendar, FAQ
and Options. These will help you navigate through the system. Clicking on each one will
give you more information about its features.

Need Help?
At the top right of the screen you can click on help at any time to show this window

again.

Have fun!

X Close
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Permits

All Permits

Status Permit # Purpose

You currently have no permits

ok Create new permit |
———

P

Calendar

4

Options

Next booking
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Requesting a permit

Step 1: Details and Insurance

Details

[ Hide tutorial

Enter the purpose of the permit, the estimated attendance, whether or not the

participants are under the age of 18.
You also need to choose which type of permit this is.

Insurance

Insurance is very important and required for all permits. If you do not have your own
insurance paolicy, choose the "Purchase insurance” option and select the appropriate
types. With this information PYNCCDSB will be able to purchase insurance on your behalf.

The cost will be added to your invoice.

If you do have your own policy, make sure that PYNCCDSB is named as additional
insured and have a minimum of $2 million liability. Choose the "Use my own insurance”
option and fill out the necessary fields. Once done, you must also fax your policy to the

PVNCCDSB.
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